How to check for duplicate cases in Excel

Go to ‘Cases’ — scroll to bottom — select ‘export all cases’

Select All Cases Un-Select All Cases Print Selected Cases Print All Cases

Export Selected Cases Export All Cases

Approve Selected Cases || Decline and Submit RCC Note for Selected Cases

Open the Excel file that will be downloaded (you may see this message — select yes if you do):

Microsoft Excel M

The file format and extension of ‘CaseExport [21).xIs’ don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do
-'_IA you want to open it anyway?
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Select the column D ‘Case number’(place your mouse over the column D and select)
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L |Surgery Date |Location Year |Case Number |Species |Diagnosi Surgical Proced! Surgical Category Curriculum Category
13 7/8/2014|Veterinary Medical Center of Long Island 1|64334A Canine |benign splenic hematoma Splenectomy General Abdominal - SA
hemangiosarcoma; ruptured splenic
s taranalintavinan Rt dionl Fantac Bl ancicdand]  alaamean P . L ' Abdnminat on




On the home tab — go to ‘conditional formatting’ — ‘highlight cells rule’ — ‘duplicate values’

TIP: to make this process quicker you can right click on ‘duplicate values’ and select ‘add to quick
access toolbar’ — this will make the icon appear in your quick access toolbar and you can just
select it from the quick access toolbar
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Select ‘OK’ (or you can change color used for highlighting the duplicates here:
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From the home tab select
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Click ‘OK’ (‘expand the selection’ should be selected):
|2 |

Microsoft Excel found data next to your selection. Since you have not
selected this data, it will not be sorted.

Sort Warning

What do you want to do?

@) :Expand the selection:
() Continue with the current selection




Duplicate cases will be highlighted in ‘red’ and can easily be identified/evaluated since they will be
located adjacent to each other:

rlIsland 1646194 Canine |Right CCL

rlIsland 1646194 Canine |Right CCL

rlsland 16462240 Feline |[3x2cm prostatic carcinoma
rlsland 1|64676B Canine |Right CCL

rlsland 1|648664 Canine [lcm benign splenic hematoma
rlsland 1649414 Canine |Left CCL

rlsland 1649414 Canine |Left CCL




